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1. Introduction
1.1 General rules

The current Danish University Act (Universitetsloven) (cf. Ministerial Order no. 1368 of 7 December 2007 and Ministerial Order no. 18 of 14 January 2008 on the PhD programme (the PhD order) (cf. Appendix 1) issued by the Danish Ministry of Science, Technology and Innovation form the legal framework for the PhD programme and the award of the PhD degree at the University of Copenhagen. In addition, other Danish legislation etc. is applicable where relevant, e.g. the Danish Public Administration Act (Forvaltningsloven).

The general rules and guidelines for the PhD programme at the University of Copenhagen lay down supplementary internal rules concerning admission, the organisation of the programme, the appointment of the principal supervisor and any additional supervisors, the supervision of the PhD student as well as the writing, submission and defence of the PhD thesis (cf. section 25 of the PhD order). The general rules and guidelines of the University of Copenhagen lay down the common standards for all PhD programmes at the University of Copenhagen and constitute the common minimum rules. Each faculty lays down its own supplementary provisions (cf. chapter 1.3).

These rules and guidelines do not contain provisions concerning terms and conditions of employment, including part-time employment, leave of absence, PhD scholarships, remuneration etc. Reference is made to the general employment rules and collective agreements, including the collective agreement for academics employed by the state.
1.2 Objective and scope

The PhD programme is a research programme aiming to train PhD students at an international level to independently undertake research, development and teaching assignments in the private and public sectors, for which a broad knowledge of research is required. The PhD programme mainly comprises active research training under supervision (cf. section 1 of the PhD order).

The programme is equivalent to 180 ECTS points which corresponds to three years of full-time study (cf. section 4 of the PhD order). The three-year period is calculated as from the date of enrolment up to and including the date for submission of the thesis. The assessment is thus not included in the three-year period.

The PhD programme in Denmark is described in the Danish qualification framework:

	
	Persons awarded the PhD degree:

	Knowledge
	· Must have knowledge at the highest international level within the research area.

· Must have provided a significant contribution to the development of new knowledge and understanding within the research area based on scientific/academic studies.

	Skills
	· Must master the scientific/academic methodologies and tools as well as other skills related to research and development tasks within the area.

· Must be able to analyse, evaluate and develop new ideas, including designing and developing new techniques and skills within the discipline.

· Must be able to participate in international discussions within the discipline and communicate scientific/academic results and advances to the general public.

	Competencies
	· Must be able to plan and manage research and development tasks in complex and unpredictable contexts.

· Must be able to independently initiate and participate in national as well as international collaboration initiatives on research and development with scientific integrity.

· Must be able to independently initiate research and development projects and through these generate new knowledge and new skills that develop the research area.


The Danish qualifications framework, July 2008 - http://www.ciriusonline.dk/Default.aspx?ID=3792
1.3 Organisation of the PhD programme at the University of Copenhagen

At the University of Copenhagen, the PhD programme is carried out at eight PhD schools, one for each of the University’s faculties. Each PhD school has a head of school who is responsible for the programme and who is assisted by a PhD Study Board with equal representation of academic staff and PhD students. Each PhD school may have a number of local or cross-institutional research schools. Each PhD school has its own supplementary provisions. The general rules and guidelines of the University of Copenhagen should therefore be read in connection with the supplementary provisions of the relevant PhD school. Further information about organisation, research schools, supplementary provisions and guidelines as well as contacts is available on the website of each individual faculty at http://www.ku.dk/phd/
2. Enrolment etc. and commencement of studies

2.1 Enrolment

The University of Copenhagen offers PhD programmes in the disciplines within which the University is currently conducting research, but the University of Copenhagen alone decides who is to be admitted (cf. sections 2 and 6 of the PhD order).

The decision on admission and enrolment is made by the head of the relevant faculty’s PhD school upon recommendation from the academic staff on the PhD Study Board. Enrolment is subject to written application. The decision on enrolment is based on the applicant’s documented academic qualifications, the suitability of the research project as a PhD project, how the project fits into the faculty’s academic profile and whether the necessary academic and financial resources can be made available for an academically sound completion of the programme. This does not necessarily include the pay for the PhD student as the terms and conditions of employment as such fall outside the scope of these rules. Each faculty can establish more detailed criteria. The PhD student is enrolled at the PhD school of the faculty in question and is affiliated with the department where the principal supervisor is employed. If the faculty is not organised in departments, the PhD student is affiliated with the same section or research unit as the principal supervisor.

Usually at the time of enrolment, the applicant must hold an academically relevant Danish master’s degree or be able to document equivalent qualifications, e.g. a master’s degree from a foreign university. Each faculty is free to decide whether it will grant enrolment in a PhD programme in connection with the completion of a master’s programme (integrated master’s and PhD programme). Chapter 2.2 describes the special rules that apply thereto.

Special forms are used for the enrolment application. The forms are available on the website of the relevant faculty or from the faculty administration.

All applications must include a preliminary PhD plan, including the intended research project, an academic curriculum vitae (CV) including a list of any publications, a copy of the degree certificate including grades and, where possible, ECTS specification as well as an account of the financing. The copy of the degree certificate must be certified, i.e. it should be stated on each copy – accompanied by name, address and date – that the copy is identical to the original. The certification must be made by two impartial witnesses (two persons not closely related to the applicant) or by the educational institution or other public authority. Foreign degree certificates, which are not in Norwegian, Swedish, German, French or English, must usually be accompanied by a translation into Danish or English as well as an official explanation of the grading scale used, unless the relevant faculty has stipulated other requirements. See also the application forms. If the qualifying course of study is from a foreign institution, the faculty can obtain a statement from CIRIUS (www.ciriusonline.dk). If the application includes an assessment from CIRIUS, the assessment must be followed when deciding whether the foreign qualifications are generally qualifying (cf. the Danish Assessment of Foreign Qualifications Act (Lov om vurdering af udenlandske uddannelseskvalifikationer)).

A reply to the enrolment application can usually be expected within six weeks of receipt of the application. If the applicant is also applying for a scholarship, the time for assessing the scholarship application should be added thereto. 
Supplementary rules and guidelines at LIFE: Enrolment at LIFE
	Assessment of the applicant’s qualifications
The application for admission must always be submitted to Study and Students’ Affairs via the department at which the principal supervisor is employed. The application must contain the information which is requested included in the assessment of the applicant’s academic qualifications. Form S1 must be used, and the following documentation must be enclosed:
a) Documentation for completed BSc and MSc study programmes, including a list of grades
b) CIRIUS assessment (only applicants with entrance qualifications acquired abroad)
c) Curriculum Vitae, including documentation for activities entitling the student to credit transfer (previous employment, completed PhD courses, published articles) and specification of references
d) IELTS test or TOEFL test 

e) Draft PhD plan, cf. Chapter 2.8 (Form S2 must be used)
f) Opinion from the expert assessment committee (Form S3 must be used)
g) Summary of the principal supervisor’s interview of the applicant (Form S4 must be used)
h) Documentation that the financing basis exists
i) Job advertisement, if any
j) Description of research activities for which credit transfer is requested, if any
k) The department’s recommendation on admission (Form S5 must be used)
Re b) 

The department is responsible for obtaining an assessment from CIRIUS.
Re d)
Applicants whose principal language is not English must document that their oral and written English is at a level corresponding to the requirements made by the PhD study environment at LIFE. This is done by passing the IELTS test or the TOEFL test before applying for admission. 

Test 
Minimum score
IELTS test
6.0 points
Paper-based TOEFL test
560 points
Internet-based TOEFL test
83 points
Exemption from the above language tests is granted to:
· Applicants from countries where English is the official language
· Applicants from the Nordic countries 

· Applicants who can document that English was the language of instruction during their BSc or MSc study programmes  

Language tests older than two years are not accepted. A certified copy of the test result must be enclosed with the application. 

Re f)
A written opinion from an expert assessment committee must always be enclosed with the application for admission. The assessment committee is appointed by the department with which the PhD student will be affiliated, and it must be composed of a chairman and at least one member, both/all with qualifications at the level of associate professor or above. The opinion must contain a reasoned account of the applicant’s qualifications for completing the PhD programme applied for. LIFE’s assessment committee form (Form S3) must be used. 

Re g)
The principal supervisor must have held an interview (optionally by phone) with the applicant. A summary of the interview must be enclosed (Form S4).
Re i)
In the event that the PhD scholarship has been advertised, a copy of the advertisement must be submitted with the application for admission.
Re j)
If the applicant has previously conducted research activities which may form part of the PhD programme applied for and which result in a real reduction of the study period, the applicant can apply for credit transfer. This is undertaken by the principal supervisor and must be described in Form S5. 

Re k)
The department is responsible for assessing whether the project is in accordance with the department’s academic profile and for preparing an opinion on the project, the schedule, the course plan etc. (Form S5 must be used). The department submits the entire application, including enclosures mentioned above, and the department’s recommendation on enrolment to Study and Students’ Affairs, and the application is then considered by the head of the PhD school/PhD Study Committee at the earliest opportunity, cf. the PhD Committee’s meeting plan (see www.life.ku.dk). When the application has been approved in its entirety, it will form the basis of agreement for the signatories: the PhD student, the department, the supervisor(s), any collaboration partners and LIFE. The agreement is binding in terms of the research and study plan (the PhD plan), academic supervision and the financing plan. It is emphasised that it is a precondition for admission that the necessary resources are available to complete the PhD programme in accordance with the PhD plan. With his or her signature on Form S5, the head of department vouches for the above.


2.2 Integrated master’s and PhD programme

Some of the faculties at the University of Copenhagen offer students the option of starting on their PhD programme in connection with their master’s programme, e.g. by enrolling in a 4+4 or 3+5 programme. In accordance with the PhD order, such an integrated master’s and PhD programme, must have the same scope and level as other PhD programmes (cf. section 5(2) of the PhD order).

PhD students commencing the PhD programme in connection with the master’s programme are enrolled as PhD students, but are also affiliated with the master’s programme. If the PhD programme is commenced in connection with the master’s programme, the master’s programme must generally be completed no later than two years before the expiry of the prescribed study period for the entire PhD programme.

If a PhD student withdraws from the PhD programme before completing his or her master’s programme, the student will have the opportunity to complete his or her master’s programme.
Supplementary rules and guidelines at LIFE: 4+4 curriculum at LIFE
	See Appendix 3 for more information about the 4+4 curriculum.


2.3 Approval of credit transfer

When applying for enrolment, it is possible to apply for approval of well-documented, previously acquired competencies (credit transfer) such that these are considered as part of the applicant’s PhD studies.

The faculty’s PhD Study Board considers applications for credit transfer, and the board may lay down detailed rules on such credit transfer. 
Supplementary rules and guidelines at LIFE: Approval of credit transfer at LIFE
	See Supplementary rules and guidelines at LIFE: Enrolment at Life under Chapter 2.1 re j) above. Approval of credit transfer is granted following an application from the principal supervisor and the academic environment with a reasoned statement of the type and scope of the activity on which the credit transfer application is based (Form S5). 

Credit can also be granted for previously passed PhD courses and/or research activities of direct relevance to the project. In the event that the PhD student is granted credit, this should be stated in the PhD plan. 


2.4 Part-time study programme

The PhD study programme is usually a full-time study programme with a prescribed period of study of three years (cf. section 4 of the PhD order). However, following a motivated request it may, in special cases, be completed as a part-time programme. In connection with a request for enrolment as a part-time student, the PhD Study Board will consider the academic and study-related issues. The faculty can lay down detailed rules on part-time studies, including the transfer from a full-time to a part-time programme during the programme, but the PhD programme must always account for at least 50 per cent of the time spent, i.e. the prescribed period of part-time study cannot exceed six years (excluding any leave of absence). A request for enrolment as a part-time student may be motivated by the nature of the research project as well as by personal reasons.

Requests from PhD students employed at the University of Copenhagen must be approved by the Dean.

Decisions on enrolment as part-time students must be coordinated with an external employer. 

In connection with the transfer to a part-time programme, the PhD plan must be adjusted accordingly and approved, see chapter 2.8
Supplementary rules and guidelines at LIFE: Approval of part-time study programme at LIFE
	Application for enrolment as part-time student on the PhD programme must be submitted to Study and Students’ Affairs (Form S6 must be used). 

Part-time study programmes for PhD students employed at LIFE are approved by the head of the PhD school on behalf of the dean. 


2.5 Leave of absence

The PhD Study Board must be notified of any leave of absence regulated by law in connection with childbirth/adoption/military service etc., and the PhD plan must be adjusted accordingly and approved. The remainder of this chapter does not concern leave of absence regulated by law, but only requested leave of absence.

It is possible to request leave of absence from the PhD programme for both academic and personal reasons. The leave of absence request must be in writing, motivated and must include an opinion from the student’s principal supervisor. The PhD Study Board will consider the academic and study-related issues in connection with a leave of absence request. All decisions on leave of absence will be based on an individual assessment and with due regard to the subsequent completion of the PhD programme. Leave of absence is not usually granted for more than a total of twelve months however, this does not include leave of absence regulated by law in connection with childbirth/adoption/military service etc. In connection with leave of absence, the enrolment in the PhD programme is extended accordingly.

The student has a non-student status during the leave of absence. Thus the student may not actively participate in studies during the leave of absence and is not entitled to supervision, office space etc. If accepted by all parties, the student may participate in a planned course provided that this course is of significance to the student’s PhD studies and is not expected to be offered again at a later date.

The Dean approves requests from PhD students employed at the University of Copenhagen. Decisions on leave of absence must be coordinated with an external employer. 

In connection with any leave of absence, the PhD plan must be adjusted accordingly and approved, see Chapter 2.8
Supplementary rules and guidelines at LIFE: Application for and approval of leave of absence at LIFE
	Application for leave of absence during the PhD programme must be submitted to Study and Students’ Affairs (Form S6 must be used). 

Leave of absence for PhD students employed at LIFE is approved by the head of the PhD school on behalf of the dean.


2.6 Extension of enrolment period
Students are usually enrolled in the PhD programme for a period of three years. PhD students delayed in their studies may submit a request for extension of enrolment period to the PhD Study Board. The request must be in writing, motivated and must include an opinion from the student’s principal supervisor. 

The faculties establish the limits for extensions and part-time studies for those PhD students whose studies are extended beyond the normal study period. Any extension for part-time students can, subject to approval by the faculty, be less than 50 per cent. 
Supplementary rules and guidelines at LIFE: Extension of enrolment period at LIFE
	Form S7 must be used for applications for extension of the enrolment period. The PhD Committee will place special emphasis on the reason for applying for an extension as well as the schedule for the completion. 

Extension up to six months is approved by the PhD Committee. Application for extension of up to an additional six months is approved by the head of the PhD school.


2.7 Supervision, appointment of supervisor(s) and change of supervisor(s)

The PhD programme takes place under supervision. The PhD student has the right as well as the obligation to be supervised.

For the duration of the PhD programme, every PhD student must have a principal supervisor. The principal supervisor is responsible for the entire PhD programme, which is planned in collaboration with the PhD student (cf. section 8 of the PhD order). The principal supervisor has a number of special obligations in this respect as described below in chapter 2.8. Additional supervisors may be appointed and must be qualified within the relevant field (cf. section 8(2)(1) of the PhD order).

The principal supervisor must have conducted several years of active research at academic level and must be, as a minimum, an associate professor or a senior researcher. The principal supervisor must be a researcher within the field, must be employed at the faculty in question and must have knowledge of the PhD programme.

The head of the faculty’s PhD school appoints the principal supervisor and any supplementary supervisors upon the recommendation of the superior of the person in question (usually the head of department). The PhD student may propose potential supervisors, but the head of the PhD school makes the final decision. The principal supervisor is appointed in connection with the enrolment of the PhD student.

PhD students whose research projects are mainly carried out at an institution or company outside the University should also have a supervisor from the institution or company in question.

A PhD student with a scholarship financed by the Danish Council for Technology and Innovation (industrial PhD students) must also have a supervisor who is affiliated with the company in which the PhD student is employed in addition to his/her principal supervisor. This supervisor is appointed by the head of the PhD school in consultation with the company, and must be qualified within the relevant field of research (cf. section 26 of the PhD order). See also the guidelines for the industrial PhD programme at www.fi.dk.
The PhD student may apply for a change of supervisor. The application for change of supervisor must be in writing and motivated. Following consultation with the relevant head of department, the head of the PhD school makes the decision on any change of supervisor. The supervisor must be heard in connection with a change of supervisor. In special cases, the head of the PhD school may replace the principal supervisor without any request by the PhD student.  
Supplementary rules and guidelines at LIFE: Number of supervisors at LIFE
	LIFE usually requires that there are two supervisors.
Form S8 must be used for any request for change of supervisor. 


2.8 PhD plan

Within three months of the commencement of the PhD programme, all PhD students at the University of Copenhagen must have an approved PhD plan. This also applies to PhD students having commenced their PhD programme in connection with their master’s programme.

The PhD plan must, as a minimum, contain the following (cf. section 9 of the PhD order):

1. A schedule

2. An agreement on the type and scope of the supervision provided

3. A plan for the PhD project

4. A plan for PhD courses

5. A plan for participation in active research environments

6. A plan for teaching activities or other types of knowledge dissemination

7. Any agreements on intellectual property rights

8. A financing plan (budget)

In connection with the conclusion of the agreement on the type and scope of the supervision provided, the mutual expectations of the PhD student and his or her supervisor(s) must be reconciled.

If there is an external cooperation partner, a written cooperation agreement must also be prepared which covers financial aspects, agreements on intellectual property rights and publication. The cooperation agreement must be approved by the faculty.

The principal supervisor is responsible for preparing and maintaining the PhD plan. The plan must be in writing, signed by the supervisor and the PhD student and approved by the head of the PhD school. The plan is a project management tool and should be detailed enough to form the basis for the semi-annual assessments. The plan is dynamic and must be continuously updated, e.g. in connection with major changes to the project, changes in relation to stays at other research environments/institutions, leave of absence etc. Any changes to the PhD plan must be approved. 
Supplementary rules and guidelines at LIFE: PhD plan at LIFE
	The PhD plan (Form S2) at LIFE also contains information about:
9. Discipline and affiliation with research training programme
10. Affiliation with LIFE department and any partner institution
11. Title, name and departmental affiliation of supervisors


3. Contents of the PhD programme

The PhD programme comprises (cf. section 7 of the PhD order):

1. Completing independent research work under supervision (the PhD project)

2. Completing PhD courses totalling approx. 30 ECTS points

3. Participating in active research environments, including stays at other, mainly foreign, research institutions

4. Gaining experience of teaching or other types of knowledge dissemination, which is, as far as possible, related to the student’s PhD project

5. Completing a PhD thesis on the basis of the PhD project

3.1 Research work

The research project is the main part of the PhD programme and must be able to serve as the basis for the PhD thesis. The work may be organised as an independent project or as an integrated part of a larger research project, but must in this case be clearly defined and structured with a view to meeting the objective of the PhD programme, among other things in terms of scope, scientific/academic content and independence.

3.2 Courses

As mentioned in chapter 3, the PhD student must, during the PhD programme, complete courses totalling approx. 30 ECTS points, corresponding to six months’ studies. 

Each PhD school regularly offers PhD courses which are announced on the faculty’s website. PhD courses must be approved by the PhD Study Board. The courses are, among other things, offered as part of research schools. Courses organised by other course organisers in Denmark and abroad may also form part of the PhD programme. Participation in such courses is subject to prior agreement with the principal supervisor and usually subject to advance approval by the PhD Study Board.

The courses may be of a specific academic nature or of a general, research-relevant nature, e.g. writing articles in English, research ethics or patenting. In addition, the University of Copenhagen is, as mentioned in chapter 3.3, obliged to offer all PhD students a knowledge dissemination course (cf. section 8(3) of the PhD order).

Each individual faculty lays down any detailed rules for the structure of the overall course programme, and participation in general courses, including the knowledge dissemination course, is usually included in the overall course programme.

For courses offered by the University of Copenhagen, the PhD student is entitled to have a certificate issued briefly stating the content and scope of the course and certifying the satisfactory participation of the PhD student.
Supplementary rules and guidelines at LIFE: PhD courses at LIFE
	Types of courses:
Regular PhD courses: Well-defined courses which are held regularly 

Ad hoc courses: individually organised courses
External PhD courses
Establishing, approving and changing PhD courses
Regular PhD courses are offered by the departments at LIFE, including the research training programmes. Regular PhD courses are advertised in the PhD course database following approval by the PhD Committee. Each course is assigned a unique course number. Each course description states, among other things, the academic content, course period, the name of the person responsible for the course, time consumption and ECTS accreditation. Regular courses comprise both specialist courses and generic courses (courses of a more general nature). In exceptional cases, ordinary MSc courses may be included in this course category. Regular PhD courses are approved by the PhD Committee. The person responsible for the course completes the course description via the electronic course database and submits this for approval by the PhD Committee. 

Ad hoc courses are individually organised PhD courses held following approval by the PhD Committee. These courses are often a supplement to the other national and international PhD course offering within niche disciplines. The person responsible for the course completes the course description via the electronic course database and submits this for approval by the PhD Committee.
External PhD courses are PhD courses offered by other Danish and international institutions. The PhD Study Committee at LIFE awards ECTS points for each individual course based on the documented time consumption (from the original course description, alternatively the lecturer responsible for the course).
Formal requirements for the PhD student’s PhD course portfolio
The PhD courses should normally be completed within one year of enrolment at the latest to ensure that the student has the background required for the research work. The schedule of the PhD plan must specify when the courses are completed.
Courses with a time consumption of less than 25 hours (<1 ECTS point) are not approved. 

Application for approval of the PhD student’s PhD course portfolio
The PhD student’s course portfolio must be agreed between the PhD student and his or her principal supervisor. The PhD Committee approves the PhD student’s course portfolio as follows:
In the PhD student’s PhD plan, the PhD student and his or her supervisors make proposals for the course portfolio. This must take place no later than three months after the start of the PhD programme, cf. 2.8. If the portfolio is composed of regular PhD courses at LIFE, only the number, name and ECTS points of the course are stated in the PhD plan. For ad hoc or externally offered PhD courses, course descriptions for these must also be enclosed with the PhD plan.
Once the PhD school has approved the PhD student’s PhD plan, the student’s PhD course portfolio is also approved. Any request for subsequent change of the course portfolio must be submitted to Study and Students’ Affairs along with a revised PhD plan and the required documentation about the PhD courses affected (Form 9).
Registration of passed PhD courses
When a PhD student has completed a PhD course which, according to the PhD plan, is approved to form part of the study programme, this is registered in LIFE’s central database. For PhD courses offered at LIFE, registration is effected based on notification from the lecturer responsible for the course (Form S11 must be used). For PhD courses held externally, registration is effected following the PhD student’s submission of documentation in the form of course certificates or similar.
Documentation for completed PhD courses must be submitted continuously upon conclusion of a course.


3.3 Teaching activities and knowledge dissemination

As part of the PhD programme, all PhD students must gain experience with teaching and other types of knowledge dissemination related, as far as possible, to the student’s PhD project (cf. 7(2)(4) of the PhD order).

The scope of this requirement to the PhD programme is not specified in the PhD order. The requirement should not be confused with the work obligations of PhD students employed under collective agreements, which are often teaching assignments. For PhD students employed under collective agreements, it would be natural also to approve teaching carried out as a work obligation as experience gained with teaching. However the requirement for teaching activities and knowledge dissemination applies to all PhD students and should, in terms of scope, only account for a limited share of the contents of the entire programme.

According to the PhD order, the University of Copenhagen is obliged to offer all PhD students a knowledge dissemination course as well as teaching guidance (cf. section 8(3) and (4) of the PhD order).
Supplementary rules and guidelines at LIFE: Knowledge dissemination at LIFE
	All PhD students enrolled at LIFE should spend an average of at least 70 hours a year on teaching and dissemination activities. If the PhD student is employed under the collective agreement made between the Danish Confederation of Professional Associations (AC) and the state, the teaching and dissemination activities are included in the ‘compulsory work’ (amounting to 280 hours annually, cf. the circular on the agreement for academics employed by the state, entry on PhD scholarships – see www.life.ku.dk).


3.4 Participation in other research environments

PhD students must participate in active research environments, including stays at other, mainly foreign, research institutions (cf. section 7(2)(3) of the PhD order). The PhD order does not specify any required scope of this activity, and the requirement may be met in many ways and should be adapted to the nature of the research project. The principal supervisor is specifically responsible for ensuring that the PhD student has the opportunity to establish contacts with active researchers outside the University of Copenhagen. Stays abroad are not a requirement, but should, to the extent possible, be aimed for.

Stays at other research institutions should be organised so that research work, courses, knowledge dissemination etc. also can be carried out during the stay. The activities carried out during a stay at another research institutions is usually subject to advance approval by the principal supervisor (cf. chapter 3.2).

4. Semi-annual assessment

The PhD order requires that the University assesses, at regular points in time during the PhD programme, whether the PhD student is following the PhD plan (cf. section 10 of the PhD order). This requirement is met at the University of Copenhagen through semi-annual written assessments. Each faculty lays down its own detailed rules for this.
4.1 Assessments

Every six months, the PhD school assesses whether the PhD student is following the PhD plan. The assessment is based on a semi-annual written opinion from the principal supervisor who confirms that the PhD student is following the PhD plan or justifies in writing what adjustments are necessary. Prior to preparing his or her opinion, the supervisor must consult the PhD student to discuss the progress of the PhD programme. The PhD student has the opportunity to submit his or her comments on the opinion within a deadline of two weeks. The hearing of the PhD student may be omitted if both the supervisor and the PhD student have signed an unqualified positive opinion.

The assessment must document in writing which parts of the programme have been completed and which parts remain to be completed. The supervisor must account for and specify any inadequacies and elements of the PhD plan not completed to ensure that the PhD can deal with them specifically. The assessment must take into account any documented illness, maternity/paternity leave and other approved leave, and other factors, including academic matters, may also be taken into consideration.
Supplementary rules and guidelines at LIFE: Half-year assessment, start-up seminar, three-month interview and status seminar at LIFE 
	Half-year assessment
The principal supervisor is responsible for ensuring that a half-year (on 1 March and 1 September) assessment of the progress of the PhD programme is submitted to Study and Students’ Affairs via the department (Form S12). At the same time, the department must submit a copy to the grant recipient at LIFE or at an external institution. The assessment must reflect to which extent the PhD student fulfils the requirements set out in the PhD plan, placing special emphasis on adherence to the schedule.
This assessment is based on an opinion from the principal supervisor, who, after having consulted the PhD student and any co-supervisors, confirms with his or her signature that the PhD programme is following the PhD plan or gives an account in writing of any adjustments made. The assessment of whether the progress of the programme is satisfactory must take account of documented illness, parental leave and other approved leave of absence. The PhD student must be given the opportunity to submit his or her comments on the opinion within a deadline of at least two weeks.
At the same time, stays abroad completed within the past six months (more than eight days per stay), teaching and dissemination activities and PhD status seminar must be reported. 

Basis for payment of scholarship/remuneration
The half-year report forms the basis for the payment of scholarship/remuneration. 

Start-up seminar
In connection with the preparation of the final PhD plan, it is recommended that a start-up seminar be held (within three months of enrolment at the latest) (Form S2). The seminar is for supervisors, collaboration partners and colleagues. The purpose of the seminar is to present and discuss the final PhD plan.
Three-month interview
After approx. three months, the department’s PhD coordinator will hold an interview with the PhD student to ensure that the PhD student has got off to a good start and that no problems have occurred. Form S11 must be used.
PhD status seminar
Approx. one year before the expected submission of the PhD thesis, a PhD status seminar is held, unless special circumstances dictate otherwise. At the PhD status seminar, the student must present a written presentation of his or her project and account for the outline of the PhD thesis and any planned publications. The supervisors and the department’s PhD coordinator will participate in the PhD status seminar. The stakeholders in the project, including collaboration partners, are invited to the seminar.
In connection with the first half-year report following the PhD status seminar, the supervisors and the department’s PhD coordinator must inform Study and Students’ Affairs that the seminar has been held and whether it was approved (Form S12).
If the seminar has not been approved, the supervisor and the PhD coordinator must immediately after the seminar take steps to ensure that a new PhD status seminar is held within three months which must be approved to avoid expulsion, cf. Chapter 4.2. 


4.2 Rectification and expulsion

If the head of the PhD school assesses that the PhD student is not following the PhD plan, in spite of any adjustments made to the plan, the student must be informed in writing that the student has three months to get back on course. The letter should clearly state what the student is expected to resolve during the rectification period. The three months must not give rise to an extension of the PhD programme (cf. section 10(2) of the PhD order). 

As soon as possible after the end of the three-month period, the head of the PhD school makes a new assessment based on a new opinion from the supervisor. The PhD student must be given the opportunity to submit his or her comments on the opinion of the supervisor within a deadline of two weeks. If the assessment is still negative, the PhD student will be expelled from the PhD programme (cf. section 10(3) and (4) of the PhD order). The PhD student may appeal the decision by the head of the PhD school to the Dean within a period of two weeks from the day the student was informed of the decision. 

The Faculty will inform any other employer(s) of the expulsion of the PhD student from the PhD programme (cf. section 10(4) of the PhD order).

4.3 Satisfactory completion

The last assessment takes place in connection with the submission of the PhD thesis. The principal supervisor must submit, no later than at the time of the submission of the PhD thesis, an opinion on the progress of the PhD programme as a whole. The opinion must be accompanied by a list of the individual elements of the PhD plan, including teaching and knowledge dissemination, affiliation with other research environments, participation in courses, including specification of ECTS points etc. The opinion is prepared in collaboration with any other supervisors.

If the principal supervisor states in the opinion that the PhD programme has not been completed satisfactorily, the PhD student has a period of two weeks within which to comment on the opinion (cf. section 14(2) of the PhD Order). On the basis of the opinion of the principal supervisor, any comments submitted by the PhD student and the semi-annual assessments, the head of the PhD school will determine whether the entire PhD programme has been completed satisfactorily. If the head of the PhD school assesses that the PhD programme has not been completed satisfactorily, the student has a period of three months in which to rectify this, see chapter 4.2. The PhD student may appeal the decision of the head of the PhD school to the Dean within a period of two weeks from the day the student was informed of the decision. If the PhD student agrees to the three-month period, the enrolment in the PhD programme is extended accordingly. A new assessment will then be made. The PhD student may appeal the decision of the head of the PhD school to the Dean within a period of two weeks from the day the student is informed of the decision. 
If the PhD programme has not been completed satisfactorily, the PhD student is expelled from the PhD programme.

The PhD thesis can only be accepted for assessment if the head of the PhD school assesses that the PhD programme as a whole has been completed satisfactorily (cf. section 15 of the PhD order).
Supplementary rules and guidelines at LIFE: Detailed assessment at LIFE
	In connection with the last half-year assessment where six months or less remain of the prescribed study period, the principal supervisor must, following consultation with any co-supervisors, submit a detailed account, including a schedule, for the completion of the PhD thesis. Form S13 must be used.


5. PhD thesis, defence and award of the PhD degree

5.1 Requirements of the PhD thesis

On completion of the PhD programme, a PhD thesis is submitted. The PhD thesis must be submitted in a number of copies laid down by the faculty, and, to the extent possible, an electronic version for use in connection with the assessment. Further requirements of the PhD thesis are laid down by the faculty. Upon the submission of the PhD thesis, the author is given a receipt documenting that the PhD thesis has been submitted for assessment. 

The PhD thesis can not be submitted for assessment by two or more authors jointly. The thesis must include abstracts in Danish and English. In addition, the thesis may include abstracts in other languages than Danish and English. If the thesis includes articles or draft articles prepared in collaboration with others, there must be enclosed written declarations from each of the co-authors stating the contribution of the author of the PhD thesis to the work (cf. section 12 of the PhD order).

The front page of the PhD thesis must state that the thesis has been submitted at the University of Copenhagen as well as state the name of the faculty. The University of Copenhagen’s faculty-specific front page for PhD thesis http://www.ku.dk/kommunikation/designmanual/default.asp?id=95&niveau=2 may be attached to the PhD thesis 

The PhD student’s enrolment at the University of Copenhagen expires upon the submission of the thesis (cf. section 13 of the PhD order). The supervisor and the department are, however, expected to assist the PhD student in the period up until the defence. 
Supplementary rules and guidelines at LIFE: PhD theses at LIFE
	The PhD thesis must be submitted electronically to the department in six copies. Form S16 must be used.
The PhD thesis must be written in Danish, English or in another major language approved by the principal supervisor and must, in addition to the above, usually contain the following elements: 

· Purpose
· Description of the project’s academic area related to the existing knowledge within the discipline
· Description of the research activities conducted (including material, methodologies and findings), including any manuscripts and already published articles
· List of any articles and/or manuscripts forming part of the thesis
· Summary discussion
· Conclusion and account of further research perspectives
If the PhD thesis is based on manuscripts for publication or already published articles which do not contain a wider description of the discipline and the research conducted, an overview must be prepared of the findings of the articles, and the content of the articles must be related to the theoretical basis and to each other. 

Dissertations and other theses which have previously formed the basis for the award of academic degrees in Denmark or abroad, cannot be included in the PhD thesis.
For each manuscript or published article with co-authors forming part of the thesis, a co-author statement must be completed and signed by the PhD student and all co-authors. Form S15 must be used. 

If manuscripts and/or published articles are included, approval for parallel publication must be obtained from the journals in case a general approval for this does not already exist. The library’s information about and application form for parallel publication appear from Form S22, which must be used. 


5.2 Assessment committee

The PhD thesis and the defence are assessed by an assessment committee. A three-member assessment committee is appointed no later than immediately following the submission of the PhD thesis (cf. section 16 of the PhD Order). The members must be at least at the level of associate professor or senior researcher within the relevant field of study. Two of the members must be external researchers, i.e. they must not be employed at the University of Copenhagen. 

At least one of the members must be from outside Denmark, unless this is not practicable considering the subject in question (cf. section 16(2) of the PhD order). The third member is usually from the relevant faculty and is appointed as chair of the assessment committee by the faculty. Efforts should be made to ensure that both genders are represented on the committee. Persons who are co-authors of articles included in the PhD thesis may not be on the assessment committee.

The PhD student’s supervisors may not be on the assessment committee; however the principal supervisor assists the committee without voting rights (cf. section 16(2) of the PhD order). As assistant, the principal supervisor must be available for answering questions to clarify the underlying PhD programme and the academic progression of the PhD student’s research project. The principal supervisor may be invited to any meetings held by the assessment committee for this purpose. The supervisor can not act as secretary to the committee.

For PhD students with a scholarship financed by the Danish Council for Technology and Innovation (industrial PhD students), at least one of the members of the assessment committee must have company-relevant research experience within the field of study (cf. section 26 of the PhD order), but may not be employed with the company where the PhD student is employed.

The PhD Study Board must propose the composition of the assessment committee to the Dean (cf. section 16b(7)(2) of the Danish University Act) upon having obtained proposals from the relevant head of department, who may consult the supervisor. Immediately after the members of the assessment committee have been appointed, the author must be notified thereof. The author may object to the members appointed within a period of one week.
Supplementary rules and guidelines at LIFE: Assessment committee at LIFE
	The principal supervisor is responsible for requesting that an assessment committee be appointed as soon as possible and no later than two months before the expected submission of the thesis (Form S14).


5.3 Preliminary assessment and any revision

Within two months of the submission of the PhD thesis, the assessment committee must make its recommendation to the faculty as to whether the PhD thesis fulfils the requirements for the award of the PhD degree. This recommendation must be written and reasoned and, in case of disagreement, it must be based on a majority vote. The author must receive a copy of the recommendation. If the assessment committee’s assessment is favourable, the thesis may be defended (cf. section 18 of the PhD order).

If the assessment committee’s assessment is not favourable, the assessment committee must state whether the PhD thesis may be resubmitted in a revised version, and it must set a deadline for resubmission (cf. section 18(3) of the PhD order). A not favourable recommendation from the assessment committee must be clearly reasoned.

If the recommendation is not favourable, the author and the principal supervisor, who are heard separately, may submit their comments on the recommendation within a period of two weeks.

If the assessment committee does not find the thesis acceptable for defence, the head of the PhD school must, on the basis of the recommendation of the assessment committee and the comments of the author and the principal supervisor, make one of the following decisions (cf. section 18(4)(1)-(3)):

1. That the defence of the thesis may not take place.

2. That the PhD thesis may be resubmitted in a revised version within a deadline of at least three months. If the PhD thesis is resubmitted, it shall be assessed by the same assessment committee unless special circumstances apply.

3. That the PhD thesis shall be submitted for assessment by a new assessment committee. 

The author may appeal the decision by the head of the PhD school to the Dean within a period of two weeks from the day the author was informed of the decision. All complaints must be submitted in writing and be reasoned. 
Supplementary rules and guidelines at LIFE: Preliminary assessment at LIFE
	The assessment committee’s preliminary assessment must be submitted to Study and Students’ Affairs by the chairman of the committee (Form S18 must be used).
If the preliminary recommendation is negative, and the thesis is found to be acceptable for resubmission in a revised version, the author must be given a deadline of at least three months and a maximum of twelve months by the head of the PhD school to resubmit the PhD thesis in a revised version. 


5.4 Announcement of defence

All PhD defences at the University of Copenhagen are public and are usually announced on the University of Copenhagen’s website (http://www.ku.dk/phd/), on the faculty’s website and, if possible, in the publication Universitetsavisen.

Prior to the announcement of the defence, the author must prepare an abstract of 10-20 lines in both Danish and English which presents in plain language the main findings of the PhD thesis. These abstracts will be used in connection with the announcement of the defence.
Supplementary rules and guidelines at LIFE: Organisation of the PhD defence at LIFE
	Press story
In connection with the announcement of the PhD defence, the PhD student must write a brief press story which can be used to publish the main findings of the thesis. The press story contributes to raising the profile of the PhD defence, while also increasing the chances of the thesis being mentioned in the media. Form S17 must be used.
Required agreements
The principal supervisor
-
At least one month before the PhD defence, the supervisor and the PhD student must agree on the title of the defence, usually the title of the PhD thesis
-
Agrees on venue and time with the PhD student, any co-supervisors and the assessment committee and books the room. This cannot be announced until the assessment committee has submitted its preliminary recommendation to Study and Students’ Affairs
The department
-
Is responsible for ensuring that at least one copy of the PhD thesis is available for review and that a summary can be obtained from the department in case the entire PhD thesis cannot be handed out
-
Must announce the defence internally, among others to the other PhD students, and externally to relevant collaboration partners
Study and Students’ Affairs 

-   Once Study and Students’ Affairs has received the positive preliminary recommendation, the time of the defence must be officially announced and the notice must be sent to those officially involved
-  The announcement must also be posted on LIFE’s website, in LIFE’s electronic newsletter etc.


5.5 Postponement of defence

The defence must take place no earlier than two weeks after the assessment committee’s submission of its preliminary recommendation and no later than three months after the submission of the PhD thesis (cf. section 20 of the PhD order). However, in special circumstances, the head of the PhD school may postpone the defence. Postponement of the defence is subject to written agreement between the author and the faculty, including on the date and time arranged for the defence (cf. section 20(3) of the PhD order).

5.6 Defence

The PhD thesis is defended publicly. At the defence, the author must have the opportunity to explain his or her work and defend the PhD thesis before the members of the assessment committee. The PhD thesis must be available to the public in due time before the defence (cf. section 19 of the PhD order). Due time will usually be at least two weeks.

A PhD defence cannot be confidential and any confidential parts of the research project cannot be included in the basis for the award of the PhD degree.

If, for substantial personal reasons, the author requests an exemption from defending his or her PhD thesis in public, he or she must submit an application through the Rector to the Danish University and Property Agency requesting this (cf. section 27 of the PhD order). 

A permanently employed academic staff member with knowledge of the PhD programme at the University of Copenhagen will moderate the defence on behalf of the head of the PhD school. 

The entire defence should not take more than three hours, including any break. The author is given up to 45 minutes to present the main findings of the PhD thesis, and the assessment committee will then ask the author questions based on the thesis and the presentation. At the end of the defence, the audience will be given the opportunity to ask the author questions based on the thesis and the presentation. The moderator of the defence must ensure that the defence proceeds in a dignified manner and may, if necessary, interrupt or prolong the defence.

5.7 Award of the PhD degree

Following the defence, the assessment committee makes its final recommendation as to whether the author should be awarded the PhD degree. Irrespective of the result of the discussion, the committee must immediately notify the author orally of the final recommendation, or, if this is not possible, the author must be informed of when the final recommendation will be available. A final written recommendation must be available no later than one week after the defence. This recommendation must be written and reasoned, and, in case of disagreement, must be based on a majority vote.

The PhD degree is awarded if the assessment committee submits a recommendation to that effect (cf. section 22 of the PhD order). The PhD degree is awarded by the Academic Council (cf. section 15(2)(4) of the Danish University Act).

If the assessment committee’s recommendation is not favourable, the author has two weeks after receiving the final recommendation in writing in which to comment on the recommendation and request that the thesis be accepted for assessment by a new assessment committee.

If the recommendation of the assessment committee is negative, the head of the PhD school may decide to allow the thesis be reassessed by a new assessment committee, if so requested by the author. The author may appeal the decision of the head of the PhD school to the Dean within a period of two weeks from the day the author was informed of the decision. All complaints must be submitted in writing and be reasoned. 
Supplementary rules and guidelines at LIFE: Final recommendation for the award of the PhD degree at LIFE
	The recommendation of the assessment committee for the award of the PhD degree must be submitted to Study and Students’ Affairs by the chairman of the committee (Form S19 must be used).


5.8 Submission of thesis without prior enrolment

In special cases, the faculties may decide that a thesis may be accepted for assessment without the author having completed a PhD programme, if the PhD Study Board assesses that the author has in other ways acquired other comparable qualifications (cf. section 15(2) of the PhD order). When submitting the thesis, it must be stated whether it has been assessed before. Whether the author has a documented affiliation with the University of Copenhagen will form part of the consideration of the application for submission of the thesis without prior enrolment. 

In connection with the assessment of a PhD thesis at the University of Copenhagen without prior enrolment, the faculty may ask the author to pay all expenses associated with such assessment, defence etc. These fees are fixed by the faculty. The author may be exempted from these expenses subject to application.
Supplementary rules and guidelines at LIFE: Submission of thesis without prior enrolment at LIFE
	In the assessment of the qualifications, LIFE places special emphasis on a documented study programme corresponding to PhD courses of at least 30 ECTS points as well as teaching and dissemination experience. Applicants whose PhD thesis is approved for defence without prior enrolment may be charged a fee. 


5.9 Documentation for the PhD programme and the PhD degree

If a PhD degree is awarded, a PhD certificate is issued in Danish and English which is signed by the Rector and the Dean of the relevant faculty.

The certificate must contain information on the field of study, the topic of the thesis and the PhD programme (cf. section 23 of the PhD order). The certificate must also include an appendix in Danish and English containing information on the approved PhD courses, extended stays abroad, any cooperation partners and other relevant information.

PhD students who are not awarded a PhD degree may request documentation in Danish and English concerning the elements of the PhD programme which were satisfactorily completed (cf. section 24 of the PhD order).

5.10 Keeping and lending of the thesis

The University of Copenhagen is obliged to keep a copy of the submitted thesis in its archives. This task is undertaken by each individual faculty.

The thesis is in all other respects the property of the author and may not – apart from the requirement in the PhD order stipulating that it must be publicly available in due time before the defence – be lent, sold or made available to others without the written permission of the author. If, for example, the thesis is uploaded to the Internet prior to the defence, it should be uploaded in such a manner that prevents it from being copied (apart from when it is read) or printed. Copies made available for review at the University or libraries etc. must be removed after the defence, unless the author has agreed in writing to wider distribution, e.g. digital publication, sale or making it available for lending at public libraries.

6. Right of complaint, exemption etc.

6.1 Right of complaint

Decisions made by the University of Copenhagen pursuant to the PhD order may be referred to the Danish University and Property Agency if the complaint concerns legal issues. Complaints must be submitted within two weeks of the complainant having been informed of the decision (cf. section 28 of the PhD order). The complaint must be submitted to the faculty which will issue an opinion. The complainant must be given the opportunity to comment on this opinion within a deadline of one week. The Rector will then send the complaint to the Danish University and Property Agency, enclosing the faculty’s opinion and any comments on the opinion by the complainant (cf. section 28(4) of the PhD order).
Complaints concerning decisions made by the head of the PhD school or by the PhD Study Board which do not concern legal issues may be referred to the Dean. Such complaints must be submitted within two weeks of the complainant having been informed of the decision. All complaints must be submitted in writing and be reasoned. 

6.2 Exemption

In special cases, the Dean may grant exemptions from the rules laid down by the University of Copenhagen alone. The Danish University and Property Agency may, in special cases, grant an exemption from the PhD order (cf. section 27 of the PhD order).

Subject to agreement with the Rector, the Dean may also establish general deviations from rules laid down by the University of Copenhagen alone, if unusual circumstances apply to the faculty in question.

7 Assessment

The activities of the PhD schools are subject to ongoing evaluation, including regular international evaluations. The head of the PhD school and the Dean must arrange for follow-up on the evaluations. Evaluations and follow-up plans must be published, cf. section 16b(6) of the Danish University Act.

PhD students may be requested to submit an evaluation of their PhD programme on completion of the programme.
Supplementary rules and guidelines at LIFE: Final evaluation by PhD students
	Study and Students’ Affairs will send all PhD students an email with a link to an online questionnaire for evaluation of the PhD programme (Form 21). This is done in connection with the conclusion of the PhD programme. The answers given in the questionnaire are confidential and anonymous. 


8 Financial aspects

The PhD programme is subject to tuition fees. Every year, the individual faculty fixes and publishes the tuition fees for the PhD programme. For very costly projects, the fee may deviate from that published. The faculty may grant a full scholarship or a reduction of the tuition fees. When awarding PhD scholarships, the tuition fees are usually included in the scholarship.

The faculty must ensure that the required resources are available for the PhD student to complete the PhD programme as laid down in the student’s PhD plan (cf. section 8(5) of the PhD order).

9 Interim Provisions
PhD students who commenced their PhD studies before 1 February 2008 have the right to complete their PhD programme in accordance with the Danish Ministerial Order no. 114 of 8 March 2002; however, the assessment and defence of the thesis as well as the decision to award the PhD degree are subject to the provisions of Danish Ministerial Order no. 18 of 14 January 2008 (cf. section 29(3) of the PhD order).

PhD students who commenced their PhD studies before 1 February 2008 may submit a request to the PhD Study Board for permission to complete the programme pursuant to the provisions of Danish Ministerial Order no. 18 of 14 January 2008
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